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REFERENCE FORM

Applicant Information:
Full Name: _______________________________
Position Applied For: _______________________
Phone Number: ____________________________
Email Address: ____________________________
Reference Information:
Name: ___________________________________
Relationship to Applicant: ___________________
Company/Organization: _____________________
Position/Title: _____________________________
Phone Number: ____________________________
Email Address: ____________________________

Reference Questionnaire:
1. How long have you known the applicant, and in what capacity?

2. Can you describe the applicant’s strengths and skills relevant to the position?

3. How does the applicant handle responsibility and work under pressure?

4. Can you provide an example of a time the applicant demonstrated professionalism and strong work ethic?

5. How well does the applicant communicate and collaborate with colleagues and clients?

6. Would you recommend this applicant for a position in a school-based setting? Why or why not?

7. Is there anything else you would like us to know about the applicant?

Signature:
Reference Signature: ________________________
Date: _______________

